Young Adult Advisory Board Presentation Guidelines
Timelines:
· At least 10 days prior to the scheduled meeting: Submit presentation materials to YAB Co-Facilitators (slides, webpages, social media content, interview guides, etc.)
· YAB co-facilitators will review materials to ensure they are youth-friendly and aligned with guidelines.
· In rare cases, facilitators can create slides with at least two weeks’ notice.
· Day of the meeting: Presenters are allotted 45 minutes for presentation and discussion with the YAB. We suggest allotting 10-15 minutes to provide context on your project, and 25-30 minutes for discussion with the YAB.
 
Preparing for the meeting:
In order to get the most out of your YAB visit, we strongly suggest reviewing this Tip Sheet on Guidance for Researchers Visiting a Community Advisory Board.
Having visuals that YAB members can follow along with, such as presentation slides, is highly recommended. Below are guidelines to follow when preparing your presentation materials to help you make the most of your time with the YAB.
· Provide context in advance so members can give informed feedback. Share what the project is, where it is in development, and what type of feedback you’re seeking.
· If you plan to only ask questions, providing slides with the questions on them is helpful, or alternatively, be prepared with the questions typed and ready to enter them into the Zoom chat.
· Ask clear, open-ended questions rather than vague ones like “What do you think?”
· For example: “How would you advertise this opportunity to 18–25-year-olds in your community?”
· Ask a mixture of general and specific questions. General questions encourage broad participation, while overly narrow questions may exclude members without relevant experience.
· Clarify that members are only expected to speak from their own experience, not on behalf of all young adults.

Accessibility:
· Accessible content is a requirement as per Section 508 of the Rehabilitation Act, Title II of the Americans with Disabilities Act, and Web Content Accessibility Guidelines WCAG 2.2. When developing presentation materials, we recommend using the built-in accessibility checker in Microsoft Word and PowerPoint. For more resources on accessibility check out the UMass Chan Inclusive by Design Toolkit.
· Use plain language and explain research or academic concepts clearly.
· Limit use of acronyms. Clearly define any acronyms at first mention and repeatedly if possible.
· Keep word count to a minimum on each slide.
· Written materials should be at an eighth-grade reading level. (Obtain your documents’ readability level in Microsoft Word or using the Readability Checker - Reading Level Calculator)
· Use a minimum font size of 24 pt.

After the meeting:
· Close the feedback loop by reporting back on how YAB input was used—or why it was not. Two to three months after your visit, YAB Co-Facilitators will follow up with you to request this information if it is not already received.
· Accurately credit YAB contributions without exaggeration.
· Continue engagement beyond the meeting when possible (e.g., consulting roles, conference invitations, acknowledgments, or paid opportunities).

Example slide:
[image: Screenshot of presentation slide with title "Why we need your help!" and the subtext "1. We want to make sure the questions are clear and releveant to what we're hoping to learn; 2. Can you let us know if anything is awkward, irreleveant, or outdated?; 3. Are there additional questions that we haven't asked? Espcially related to game concept; 4. Would you or your friends like to participate? We will share our recruitment flyer at the end!" An image to right is a Gameboy Color in yellow with Pokemon characters on it]
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WHY WE NEED YOUR HELP!

1. We want to make sure the questions are clear
and relevant to what we’re hoping to learn.

2. Can you let us know if anything is awkward,
irrelevant, or outdated?

3. Are there additional questions that we haven’t
asked?

a. Especially related to Game Concept

4. Would you or your friends like to participate?
We will share our recruitment flyer at the end!





